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MEETINGS

Let me jump in here.

To build on that point...

Could you walk us through that?
Let's circle back to this later.

I'd like to get your take on this.
Just to clarify...

Can we align on next steps?
That's a fair point.

Where do we stand on this?

Let me play devil's advocate.

EMAILS

I heard great things about your presentation.
Did you catch the news about...?

PRESENTATIONS

| wanted to follow up on...

Please find attached...

I'd appreciate your input on...

Just looping in [Name] for visibility.
Apologies for the delayed response.
Could you confirm receipt?

For your reference, ...

I'll keep this brief.

Looking forward to hearing from you.

Happy to discuss further.

SMALL TALK

I'd like to draw your attention to...

As you can see from the data...

Let me give you a quick overview.
This brings me to my next point.

To put this in perspective...

The key takeaway hereiis...

I want to leave you with this thought.
Does anyone have questions so far?
Let's look at this from another angle.
Here's what the numbers tell us.

NEGOTIATION

What are you working on these days?
How did the weekend go?

Have you been watching anything good?
How's the project coming along?

Any plans for the holidays?

That's interesting. Tell me more.

I've been meaning to ask you...

How are you finding the new [tool/office/system]?

| see where you're coming from.
Let's find a middle ground.

What would work best for you?

I'm open to exploring that.

Here's what | can offer.

Can we revisit that term?

That's not quite what we had in mind.
Let me think that over.

What if we adjusted the timeline?

I think we can make this work.



